Parish Administrative Assistant , Penticton, BC
The Catholic Parishes of Penticton, are seeking Office Support Staff to carry out
reception/secretarial duties.
Seeking a candidate with the following credentials:

e Sound knowledge of the Catholic faith with demonstrated respectful and pastoral sensitivity to
Catholic beliefs and practices.

e Excellent organizational, interpersonal and communication skills.

e Ability to maintain a high level of confidentiality, discretion and compassion with strong
organizational skills.

e Good working knowledge of Microsoft Office.

Interested applicants are invited to submit a cover letter and resume to the Parish Office by
Tuesday, April 30, 2024.

E:mail: penticton@nelsondiocese.org or sa.sj.parishes@gmail.com

Active members of the Penticton parishes will be given preference.

We thank all applicants for their interest. Please note that only those applicants selected for an
interview will be contacted.
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